JPR Word Template: Instructions

The JPR template is meant to help prospective authors save time when formatting their manuscript and, at the
same time, to facilitate the reviewers’ and editors’ work. The final layout of the paper will not match the layout
of the template. This is a short guide to using the template for Mac users.

1. Download the template and save it to your computer.

2. Open the template. As you can see, each text element (paragraphs, headings, subheadings, footnotes, etc.) has a
corresponding style. All the styles you will need to format your article are contained in this template.

3. To access the styles contained in the template, you should go to ‘Home’ and click on the Styles Pane.

#} JPR Template

Home Insart Draw Design Layout References  Mailings Review View  Acrobat ¢t Share L1 Commenits
f"] hi TimesNew.. + 12+ & A aav A v EE (4T ABBCDAE| AaBbCDdE asmbceodte @Bl asvooos | @ E’._ ‘il"
Pute o B I Uvaes x, ¥ RAvFvAv = Ev| & Body Text || Body Fuat e ot Tiie st Sniﬂ;s Crn;:o;:d Share sl:n:‘.‘l::;s
Home Insert Draw Design Layout References  Mailings  Review View  Mcrobat u Share (] Comments
7" TimesNew.. « 12« A A Aav A ==zl 7 sapcende | asbeendt  sagbceoate  AABRY  asmbcos | @ r\ fn_v
Paste B I Uwvwas x ¥ Ay 2o A = w Bady Tewt || Bady Taut Fir. Gy Tl Aignor Splrlu Gumrd@m sﬁwuul
& - = arm Grtures
Styles -]
Current style:
Body Text 18
. I New Style... Select All
I I It EI Omwastyle:
Clear Formatting

Name Sumame Author 1, Name Sumame Author 2 (Style: * Author”) [ Body Tet

Abstract: This template shows the required format for submissions to JPR, exemplifying the Body Test First Indent

different sections which can be used in a manuscript. The abstract should be written as a Qe

single paragraph and should not exceed 250 words. It should be given the style *Body Text’. T

Below the abstract, up to 6 keywords relevant to the topic of the article should be listed, -

separated by commas and without a full stop at the end. Keywords should not be capitalized e

(except for names). If you are submitting a review, an editorial or a reflexion you do not need Heading 1

an abstract or keywords and can start writing directly after the title. Heaing2

Keywords: keyword 1, keyword 2, keyword 3, keyword 4, keyword 5 (Style: Body Text)

. Footnote Refermce

Introduction

Paragraphs immediately following a heading or a subheading are leading paragraphs. As such, Bibliography

they should not be indented. This is a leading paragraph. In this template, the corresponding —

style for leading paragraphs is ‘Body Text’ . You should also use this style for paragraphs o

immediately following a block guote.

5. To start writing, remove the text in the template and start typing. Alternatively, you can write over the existing
text. As you proceed with your writing all you have to do is select the different parts of your text and click on the
corresponding style to give them the desired format.

6. If you wish to format an already existing document, copy the text from the original document into the JPR tem-
plate and then format it by using the styles in the template as described above.
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